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Use this worksheet to keep track of your business expenses.
2009 Representative Business Records 

1 2 3 4 5 6 7 8 9 10 11 12 13 14CampaIGNS

Deductions

Demonstration products* 

Brochures 

Samples 

Misc. sales tools/training guides 

Product display supplies 

Basket, tote bags, etc. 

Business card printing 

Postage/shipping fees

Payments (cash/merchandise  
to Business Helpers)

Public transportation (bus, etc.) 

Open house supplies/refreshments 

Accounting and tax preparation fees 

Phone 

Gifts for Customers or charities 

Office supplies 

Sales tax (if included in gross earnings)

Order-processing charge after  
credit** (if incl. in gross earnings)

Additional Earnings Received

Sales and Purchase Records

To determine your cost of goods sold to Customers

Tax Credits

Other extras

 *The cost of many demonstration products may be claimed as a tax deduction.
**Shipping charges (Alaska, Guam, Hawaii and Caribbean only).

Child/dependent care

Leadership bonuses

Other

Total from Customer order slips

Your cost for Avon products

Minus your cost for personal-use 
or personal-gift items

Equals your cost of goods 
sold to Customers

Total  
Campaigns 1 
throuGH 14
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1615 17 18 19 20 21 22 23 24 25 26CampaIGNS

Deductions

Demonstration products* 

Brochures 

Samples 

Misc. sales tools/training guides 

Product display supplies 

Basket, tote bags, etc. 

Business card printing 

Postage/shipping fees

Payments (cash/merchandise  
to Business Helpers)

Public transportation (bus, etc.) 

Open house supplies/refreshments 

Accounting and tax preparation fees 

Phone 

Gifts for Customers or charities 

Office supplies 

Sales tax (if included in gross earnings)

Order-processing charge after  
credit** (if incl. in gross earnings)

Additional Earnings Received

Sales and Purchase Records

To determine your cost of goods sold to Customers

Tax Credits

Other extras

 *The cost of many demonstration products may be claimed as a tax deduction.
**Shipping charges (Alaska, Guam, Hawaii and Caribbean only).

Child/dependent care

Leadership bonuses

Other

Total from Customer order slips

Your cost for Avon products

Minus your cost for personal-use 
or personal-gift items

Equals your cost of goods 
sold to Customers

Total 
Campaigns 15  
throuGH 26
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